
W E ' R E  H I R I N G
Join  our  team!

contact@buyers ide.be 

EXECUTIVE  ASSISTANT  -  OFFICE /

MARKETING  MANAGER  

A s  t h e  r i g h t - h a n d  m a n  ( w o m a n )  o f  t h e  M a n a g e m e n t  h e / s h e
e n s u r e s  i n  a n  a u t o n o m o u s  w a y  t h e  g o o d  f u n c t i o n i n g  a n d
t h e  d a i l y  f o l l o w - u p  o f  t h e  c o m p a n y ' s  a c t i v i t i e s .

You  are  f luent  in  French  and  have  a  good  knowledge  of

Dutch  and  Engl i sh

You  have  very  good  organisa t iona l  and  communicat ion

sk i l l s

You  are  creat ive

You  have  a  per fect  knowledge  of  Microsof t  Off ice  

Y o u r  p r o f i l e  

Manage  agendas  and  appointments

Manage  in te rna l  and  externa l  communicat ion  act ions

Ass is t  the  management  by  prepar ing  commerc ia l  f i les

Ensure  the  s t ra teg ic  &  operat iona l  market ing  of  the

company

Manage  new  pro jects

Organize  events

Manage  Soc ia l  Media  –  LinkedIn ,  Facebook ,  Ins tagram

Webs i te  updates

M a i n  t a s k s

SENIOR  ACCOUNT  MANAGER  B2B

A s  a  s e n i o r  a c c o u n t  m a n a g e r  i n  B 2 B  y o u  w i l l  a s s i s t  t h e
M a n a g i n g  D i r e c t o r  i n  t h e  i m p l e m e n t a t i o n  a n d  r e a l i s a t i o n  o f
p r o f e s s i o n a l  r e a l  e s t a t e  p r o j e c t s .  S u c h
a s  l a r g e  r e s i d e n t i a l  b u i l d i n g s ,  o f f i c e s ,  r e t a i l ,  h o t e l , . . .

You  have  2  to  5  years  of  profess iona l  exper ience  in  the

rea l  esta te  sector

You  have  very  good  commerc ia l ,  f inanc ia l  and

communicat ion  sk i l l s

You  have  a  per fect  knowledge  of  Microsof t  Exce l  and

i ts  f inanc ia l  ana lys is  too ls  (cash  f low  discount ing ,  . . . )

Y o u r  p r o f i l e  

In -depth  ana lys is  of  rea l  esta te  ( f inanc ia l ,  urbanis t ic ,

technica l ,  . . . )

Valuat ion  and  bus iness  plan

Presenta t ion  of  oppor tun i t ies  to  profess iona l  and

ins t i tu t iona l  c l ients

Fo l low -up  of  the  f i les  (c l ient  contact ,  due  di l igence ,  

Develop  and  mainta in  a  network  of  bus iness

cont r ibutors  in  the  wor ld  of  commerc ia l  rea l  esta te

Stay ing  in fo rmed  about  the  market  and  best  pract ices

M a i n  t a s k s

     data  room  fo l low -up,  . . . )

ASSISTANT  OWNERSIDE

H e / S h e  a s s i s t s  t h e  p r o p e r t y  m a n a g e r s  i n  o r d e r  t o  o p t i m i z e
t h e i r  d a i l y  a c t i v i t y .  H e / S h e  i s  i n  c h a r g e  o f  t h e
a d m i n i s t r a t i o n  t a s k s  o f  r e n t a l  p r o p e r t i e s .   

You  are  f luent  in  French  and  have  a  good  knowledge  of

Dutch  and  Engl i sh

You  have  very  good  organisa t iona l  and  communicat ion

sk i l l s

You  have  a  per fect  knowledge  of  Microsof t  Off ice  

Y o u r  p r o f i l e  

Manage  agendas  and  appointments

Manage  in te rna l  CRM  sof tware

Compose  and  fo l low  up  on  profess iona l  f i les

Ass is t  the  l e t t ing  team  members

Manage  f i les  re la ted  to  tenants  

Ass is tance  and  fo l low  up  with  proper ty  owners

Ass is tance  and  fo l low  up  with  cont ractors

Manage  in te rna l  and  externa l  communicat ion  act ions  

M a i n  t a s k s  

ACCOUNT  MANAGER  B2C

A s  a n  a c c o u n t  m a n a g e r  y o u  w i l l  a c c o m p a n y  i n d i v i d u a l s  o r
i n v e s t o r s  t h r o u g h o u t  t h e  w h o l e  B u y e r S i d e ' s  a c q u i s i t i o n
p r o c e s s .  

You  are  f luent  in  French  and  have  a  good  knowledge  of

Dutch  and  Engl i sh

You  have  a  s imi la r  profess iona l  exper ience

Independent  member  of  the  IP I /BIV  or  as  employee

You  have  very  good  commerc ia l  and  communicat ion

sk i l l s

You  have  a  sense  of  respons ib i l i ty  and  impeccable

eth ics

You  are  proact ive

You  have  a  good  knowledge  of  Microsof t  Exce l

Y o u r  p r o f i l e

In form  potent ia l  c l ients  about  BuyerS ide 's  serv ices ,

espec ia l ly  dur ing  in fo rmat ion  sess ions

Create  and  mainta in  a  c lose  re la t ionsh ip  with  the  buyers

Master  the i r  inves tment  cr i te r ia  in  order  to  propose

su i tab le  proper t ies

Ana lyze  the  proper t ies  in  depth .  (Presenta t ion  and

va luat ion  of  the  proper t ies  se lected  fo r  the  c l ient )

Develop  and  mainta in  a  network  of  bus iness

cont r ibutors  in  the  wor ld  of  rea l  esta te  agenc ies

M a i n  t a s k s   

 


